Sample Thank You Letter

Use this Sample Thank You Letter after your event to thank Sponsors, Teachers, Parent Volunteers or Staff Champions, or anyone else who helped make your event a success.

Dear NAME,

I am writing to express my sincere thanks for all that you did to make the EVENT NAME at SCHOOL NAME on EVENT DATE such a success.  With your help, $DONATION TOTAL was raised for the Pediatric Oncology Group of Ontario (POGO).  What a tremendous achievement!

Many people make events such as these possible and successful, and your DESCRIBE SPECIFIC CONTRIBUTION made all the difference.  Thank you.

I hope we can count on you (or BUSINESS NAME) again when we hold a “Get Up And Go For POGO!” event next year.

Thank you again.

Sincerely, 

PRINCIPAL OR COORDINATING TEACHER’S NAME/SIGNATURE

