Sample Sponsorship Letter

Use this Sample Sponsorship Letter when you approach local businesses to ask for their support of your event.  It is best to approach businesses with which the school, a parent or other volunteer has a relationship or connection.

Dear BUSINESS NAME,

SCHOOL NAME, a school in your neighbourhood,  is requesting your support.  

On DATE, students will be participating in a(n) ACTIVITY NAME to raise much-needed funds for the Pediatric Oncology Group of Ontario (POGO).  POGO was founded in 1983 by a group of pediatric oncologists to champion childhood cancer care and control, and is the representative voice of the childhood cancer community in this province.  POGO works to ensure that all of Ontario’s children have equal access to state-of-the-art diagnosis, treatment and required ancillary services. 


At the ACTIVITY NAME, students will be BRIEFLY DESCRIBE ACTIVITY, and will require refreshments.  We are hoping BUSINESS NAME would be willing to donate INSERT SPECIFIC REQUEST (i.e.: “200 bottles of water”, or “100 bagels” or “fruit and granola bars”).  We would be most grateful for your support.
 
If you have any questions or would like additional information, please contact CONTACT NAME at CONTACT NUMBER AND/OR E-MAIL ADDRESS.  I will be following up with you in a few days to see if BUSINESS NAME will be able to support our event.  

Thank you very much for your consideration of this request.  

Sincerely,


PRINCIPAL OR COORDINATING TEACHER’S NAME/SIGNATURE

